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Application Pack for the post of

Associate Producer – Supersonic Festival 2017

Capsule are seeking an Associate Producer to assist with the delivery of Supersonic Festival 2017 – the UK’s premier experimental music festival. Based in Birmingham, the Associate Producer will manage and deliver all festival activity relating to workshops, talks, Kids Gig and the Supersonic Marketplace. This is a fantastic opportunity for a young producer looking to develop their career in festivals and music events at one of the UK’s leading festivals. 

This post is offered as a fixed term freelance contract until July 2017. The fee will be £3,200 inclusive of VAT. The starting date is Tuesday 21 March 2017. 

Schedule:

35 days plus 5 flexi-days (40 days max) until 7 July 2017.

· 2 days per week March – May
· 3 days per week May – July to include a full working week 12 – 18 June 

This role will be based at the Capsule office in Birmingham - Unit 316, The Custard Factory, Gibb Street, Birmingham, B9 4AA. The role is not suitable for remote working. 

To apply for this post please send:

· A cover letter telling us why you are interested in the position (no more than 1 side of A4)
· A completed application form 
· A current CV
· A completed equal opportunities monitoring form

Send by email with subject header “Associate Producer” to Felicity Alwell, Executive Producer, info@capsule.org.uk

All applicants will receive an email confirming receipt of application. Shortlisted candidates will be contacted by email. Unsuccessful candidates for interview will receive an email confirming this. 

Dates for your diaries:
The deadline for applications is:	Thursday 9 March, 6pm
Interviews will take place on:		Wednesday 15 March 2017
Start date:				Monday 20 March 2017

For a confidential discussion about the post please call Felicity Alwell, Executive Producer on 0121 773 0402 or email felicity@capsule.org.uk

We look forward to receiving your completed application and thank you for your interest. 



Supersonic Festival is the UK’s premier experimental music festival, bringing together sound, digital, visual art, and audience participation to create legendary one-of-a-kind performances. It takes place alongside a free-to-access programme of participatory art, and a year-round programme of live events, digital projects, and kids gigs which present the highest quality new work in ways you least expect.

Named by Stuart Maconie, BBC 6 Music as ‘the UK’s premier experimental music festival”, listed No.2 in The Times guide to the 50 best events of the summer (2015) and one of the 10 best European festivals by Momondo (2015). Since 2003, it has grown in scale and ambition becoming the UK’s go-to event for experimental, collaborative and otherwise out of the box musical thinking. Combining today's burgeoning talent with legendary, one-of-a-kind performances, it creates a sense of spectacle that electrifies Birmingham. 

The festival aims to: 

· present an innovative and distinctive multi-disciplinary programme that challenges perceptions of what experimental art and music can be
· engage wider audiences in experimental and adventurous work
· create opportunities for emerging artists
· provide high-quality opportunities to engage and participate in the festival through our internship and volunteer programme

Supersonic Festival is produced by Capsule: an innovative curator initiating, producing multi-disciplinary work, this encompasses festivals, cultural events, and artist development through partnerships with a range of organisations. 

Capsule crafts extraordinary cultural projects for adventurous audiences to challenge expectations and make connections. Audiences are at the heart of our thinking. We champion extraordinary artists, working across digital culture, sound and performance, ensuring many can enjoy them. Our work is of the highest quality, authentic and inclusive, our role as cultural developer – spotting as-yet unmet potential and building on it. 

Since 1999, Capsule have been a leading cultural producer, initiating and delivering multi-disciplinary projects that engage audiences locally and globally. Supersonic Festival is our core project; now in its 13th year it attracts audiences, performers and industry interest from across the globe. The ground-breaking heritage project Home of Metal saw audiences of 200,000 and was shortlisted for a National Lottery Heritage Award. 

From hand crafted wooden structures designed by the award winning Studio Myerscough which acted as a billboard for the opening of the largest library in Europe to an immersive installation with remote control cars with styli attached, which raced across a track constructed from 1000's of disused vinyl records nestled under a giant viaduct, to a stupendous procession of unexplored rhythms, unsung songs, unexplainable creatures and un-mythical beings set on a village green in Stoke on Trent. 

Working with the Executive Producer this is a key role in the festival team for someone who wants to make their mark by as a producer to develop their career in festivals and events. 

Associate Producer

Job Description

Responsible to: 	Executive Producer 

Fixed term freelance contract until July 2017. 

Main purpose of job: 

To assist in the delivery of Supersonic Festival.

The Associate Producer will work closely with the Executive producer to support the delivery of key aspects of the festival relating to workshops, talks and the Supersonic Marketplace – a space for independent distributors, record labels, poster artists and others to sell their wares and network with each other. They will also play a role in managing and delivering Supersonic’s Kids Gig – created for children under seven, the aim of our Kids Gigs are to introduce children to experimental music at an early age, nurturing the audiences of the future. 

Main Duties:

· Working closely with the Executive Producer assisting with festival logistics and festival site setup
· Providing administrative, project and marketing support to effectively promote the workshops/talks and Marketplace 
· Co-ordinating Marketplace activity: -
· Preparing and dressing space
· Promoting the marketplace to distributors and artists
· Scheduling arrivals/ set up and de-install 
· Scheduling and co-ordinating workshop/talks activity
· Co-ordinating equipment hires
· Attend update meetings and site visits
· Contribute to festival evaluation 
· Working with volunteers to ensure smooth delivery of the festival
· Support the festival team with other aspect of their duties as required
· Follow best practice within including statutory requirements for Health and Safety

And any extension of this specification so as to provide any other such services in pursuit of the overall objective as the Artistic Director of the organisation may from time to time reasonably propose. 

Person Specifications:
It is essential that the Associate Producer has/is:
· Interest and knowledge of experimental music and the arts, particularly festivals, performance, digital and live events
· Experience of working on arts events or festivals
· Excellent knowledge and experience of administration 
· Excellent communication skills
· Ability to work well with external stakeholders, including artists and venues
· Computer and web-literate
· Ability to research and collate information 
· Ability to make evidence-based and timely decisions, effectively applying relevant knowledge and research to areas of you work

It is desirable that the Associate Producer has:
· Links to local and/or national networks and forums
· A knowledge of the arts infrastructure in the region

All Capsule staff are expected to be/have:

· Team players
· Motivated and enthusiastic
· A flexible and pro-active approach to work 
· A willingness to learn and develop 
· Ability to manage own workload with minimal supervision
· Ability to remain calm under pressure
· Good time-keeping and attendance
· Warm and welcoming, contributing to a culture of inclusiveness and openness
· Good time-keeping and attendance
· Approachable and communicate effectively using appropriate means in an effective manner
· Computer literate including possessing basic word processing and spreadsheet skills
· Take a pragmatic view on complex issues, working well with ambiguity, using sound judgement to make timely decisions 

Salary and terms: 
The post is offered on a fixed term freelance contract until 7 July 2017. 
The fee will be £3,200 inclusive of VAT. 
The starting date is Tuesday 21 March 2017. 

Schedule:
35 days plus 5 flexi-days (40 days max) until 7 July 2017.

· 2 days per week two days per week March – May
· 3 days per week May – July to include a full working week 12 – 18 June 

The Associate Producer works 8 hours per day (two days). The candidate will need to be able to work a full week during the festival period (16-18 June 2017). 

The nature of the position means the Associate Producer needs a flexible approach to working and is required to work some evenings and weekends. 

[bookmark: _GoBack]Place of work: Capsule, Unit 316, The Custard Factory, Gibb Street, Birmingham, B9 4AA
Please note: the role is office-based and not suitable for remote working
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